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YAKIMA HOUSING
AUTHORITY

“Committed to Safe and Affordable Housing”
WELCOME TO THE SECTION 8 HOUSING CHOICE VOUCHER PROGRAM

INTRODUCTION:

The purpose of the Section 8 program is to provide rental assistance to household who are
qualified and eligible to receive it. The funding for the program comes from the United
States Department of Housing and Urban Development (HUD)

INFORMATION ABOUT YAKIMA HOUSING AUTHORITY:

YHA annually provides housing assistance to over 2,000 low-income families throughout the
Yakima and Kittitas Counties through a combination of tenant-based rental assistance and
YHA-owned apartment complexes and scattered-site housing. A five-member Board of
Commissioners, appointed by the Yakima County Commissioners governs YHA

INFORMATION ABOU THE SECTION 8 PROGRAM:

HUD provides funding which enables housing program providers like YHA to pay a portion of
the qualified household’s rent.

Rental assistance payments are made by YHA to participating property owners on a monthly
basis to cover all or a portion of the rent due for the tenants who are active participants in
YHA's rental assistance program.

Households and property owners must comply with program rules and regulations in order to
continue to qualify for active participation. Program rules and regulations will be explained in
the following pages.
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VOUCHER ISSUANCE

After your household has been determined eligible for program participation, and has been
briefed on program requirements, you are issued a Housing Choice Voucher.

THE VOUCHER

v Authorizes the household to look for a unit to rent
v Is executed by YHA and the household
v Has a 60-day term with up to two 30-day extensions for a maximum term of 120 days.

v Specifies YHA and household rights and responsibilities.

EXPIRATION AND EXTENSION OF THE HOUSING CHOICE VOUCHER

The Housing Choice voucher is initially issued for a 60-day period. The family must submit a
Request for Tenancy Approval (RFTA) within the 60-day period unless an extension as been
granted.

The Housing Choice Voucher may be extended in cases where a family has been unable to
locate housing and the family has submitted a written request for an extension. A request
for extension MUST be submitted in writing prior to the expiration date of your voucher and
must be accompanied by a record of the contacts to landlords that you have made.

CHANGES OCCURRING BETWEEN VOUCHER ISSUANCE AND EFFECTIVE LEASE
DATE

All changes in income or household composition MUST be reported in writing within 10
business days of the change; however, changes in income that occur during this period may
not take effect until after lease up. Changes may affect the amount of the family’s portion of
rent (TTP or Total Tenant Payment) or program eligibility.

It is important that you fill out and turn in a Change of Circumstances form.
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GENERAL VOUCHER INFORMATION

Vouchers provide your household with the opportunity to find housing for which a portion of
the rent will be paid using the Section 8 Rental Assistance Program.

>

YHA completes and initial and annual verification of eligibility and household income
and composition

Households have the freedom to choose a unit that meets their income limit, the
Housing Quality Standards (HQS) and rent reasonable amount.

YHA will perform and initial HQS inspection and annual as per HUD requirements

By utilizing comparable rent statistics, YHA may document and approve or deny an
unreasonable rent.

Participants are responsible for paying the security deposit and any other fees.
Damage claims cannot be filed with YHA. The tenant is responsible for any claims
filed by the owner.

YHA and the owner sign a contract, and a monthly Housing Assistance Payment (HAP)
is made to the owner on behalf of the participant household.

Your first year in a unit is under a one-year lease. Generally, a household may not
move with assistance during the first year of the lease. However, under certain
extraordinary circumstances the lease may be terminated, and you may move while
retaining your assistance.

After the first year, the owner may request a rent increase. Any rent increase must be
reasonable and approved by YHA prior to it going into effect. If the current contract
rent plus the increase exceeds the Payment Standard, you would be responsible to
pay the amount that exceeds the Payment Standard or move to another unit.

YHA will check to make sure a unit is rent reasonable before approving a unit for
participation in the program. The unit you have chosen must be rent reasonable, in
addition to being within your TTP in order for you to receive assistance at a unit you
have chosen.

You will be terminated from the program if you enter into a side agreement with your
landlord to pay rent above the amount we have set for you.

If you owe a debt to YHA or any other housing authority, you must repay the debt in
full prior to being admitted to the program.
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REASONABLE ACCOMMODATION

Sometimes people with disabilities may need a reasonable accommodation in order to take
full advantage of YHA housing programs and related services. If you or anyone in your
family is a person with disabilities, and you require a specific accommodation in order to fully
utilize our programs and services, please contact the housing authority

Persons with disabilities may submit a request for a reasonable accommodation by
completing the appropriate form available in our office.

The request will then be sent to the qualified professional, specified by the
applicant/participant, who can verify the need for the accommodation and how the
accommaodation relates to the disability, and is necessary for the participant to afford them
the opportunity for full use and enjoyment of their dwelling unit.

LIVE-IN CARE PROVIDER

Should you need a live-in care provider to assist you, please contact your Housing Facilitator.
They will have you complete a form to send to your doctor to verify the need for a live-in
care provider. The request will need to be verified yearly.

The live-in aide must be identified to YHA and approved before they may move-in.

In order to qualify as a live-in aide, the household must consist of one or more elderly
persons, or near-elderly persons, or persons with disabilities and:

e The live-in care provider is determined to be essential to the care and well-being of
the qualified person

e The care provider is not obligated to the household for their support

e The care provider must not be living in the unit except to provide the necessary
supportive services.
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APPLICANT/PARTICIPANT CERTIFICATION
KNOWLEDGE FOR GROUND FOR DENIAL OR TERMINATION OR FAMILY ASSISTANCE

YHA POLICY STATEMENT: YHA will deny or terminate housing assistance to those determined to be involved in illegal drug-related or
violent criminal activity:

GIVING TRUE AND COMPLETE INFORMATION: I certify that all information provided on household composition, Social Security numbers, income,
family assets and items for allowance and deductions is accurate and complete to the best of my/our knowledge and belief. I/we have reviewed the
application or recertification an certify that the information shown is true and correct.

REPORTING CHANGES IN INCOME OR HOUSEHOLD COMPOSITION: I/we understand that I/we are required to report, in writing, within 10 business
days, any changes in income or household size. Failure to report timely is grounds for termination of assistance. I/we understand that before a
new member is added or moves into my household I must first request permission, in writing, from my landlord, provide a copy of the permission to
YHA with the Change of Circumstances form to YHA, and have YHA approve the new member.

NO DUPLCATE RESIDENCE OR ASSISTANCE: I certify that I have disclosed where and when I received any previous housing assistance whether or
not any money is owed. I certify that while receiving this previous assistance, I did not commit any fraud, knowingly misrepresent any information
or vacate the unit violation of the lease.

GUESTS/BOARDER/LODGERS: I understand that I cannot allow individual “guests” to stay in the unit for more than 14 consecutive days or a
combined total of more than 30 days per year or provide accommodation to boarders or lodgers. This does not relieve you from your obligation to
abide by the terms of your lease with the landlord. I understand that the use of my address, phone number, storing items, phone or utilities in
another’s name could be deemed as proof of unreported, additional household members and/or income.

FAMILY MEMBER ABSENCE: I understand that I must report within ten business days any changes to the household. I further understand that I
must report any or all family members that will be absent from the unit for more than 30 days.

LEASE: I understand that eviction by the landlord for violations of the lease will result in termination of my assistance. I further understand that I
cannot rent from a family member who owns the unit or has any interest in the unit, unless I am a person with disabilities and have requested and
been approved by YHA to rent the unit as a reasonable accommodation for disabilities.

NO SUBSIDY PAID: I understand that if YHA has not paid any rent on my behalf for 180 days, my assistance will be terminated

UNIT INSPECTIONS (HQS): I understand that failure of the family to correct family-caused HUD Quality Standards violations within a reasonable
deadline (24 hours for life-threatening defect; 30 days for any other defects) could result in termination of assistance.

UTILITY REIMBURSEMENT: I understand that should I be eligible for a utility reimbursement I have 10 business days after moving into my unit to
provide the name of the service provider and account number (provide copy of bill).

SIDE AGREEMENTS: I understand that if I enter into an agreement with my landlord to pay a different amount of tenant rent, or for utilities that are
not listed as my responsibility as specified by YHA, that I will be considered to have entered into a side agreement and that my assistance may be
terminated.

COOPERATION: I understand that I am required to cooperate in supplying all information needed to determine my eligibility, level of benefits, or
verify my true circumstances. Cooperation includes supplying necessary information promptly, attending scheduled meetings, and completing and
signing the necessary forms. I understand that failure or refusal to do so may result in delays or termination of assistance. Failure of the family to
comply with its obligations under the lease may also result in termination of housing assistance.

WARNING: Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to make willful false statements or misrepresentations to any
Department or Agency of the United States as to any matter within its jurisdiction.

I/we understand that knowingly supplying false, incomplete, or inaccurate information is punishable under Federal or state law and grounds for
termination of housing assistance. I have read the above and understand my responsibilities. I certify that the information given is accurate and
complete to the best of my knowledge.

Head of Household Name (Print) Head of Household Signature Date

Spouse/Co-Head Signature Date

Other Adult Household Member Signature Date







FAMILY OBLIGATIONS

A. When the family’s unit is approved and the HAP contract is executed, the family must follow the
rules listed below in order to continue participating in the Housing Choice Voucher Program.

B. The family must:

1.

8.

9.

Supply any information that the PHA or HUD determines to be necessary including evidence
of citizenship or eligible immigration status, and information for use in a regularly scheduled
reexamination or interim reexamination of family income and composition.

Disclose and verify social security numbers and sign and submit consent forms for obtaining
information.

Supply any information requested by the PHA to verify that the family is living in the unit or
information related to family absence from the unit.

Promptly notify the PHA in writing when the family is away from the unit for an extended
period of time in accordance with PHA policies.

Allow the PHA to inspect the unit at reasonable times and after reasonable notice.

Notify the PHA and the owner in writing between the 15t and the 10t of the month before
moving out of the unit or terminating the lease.

Use the assisted unit for residence by the family. The unit must be the family’s only
residence.

Promptly notify the PHA in writing of the birth, adoption, or court-awarded custody of a child.
Request PHA written approval to add any other family member as an occupant of the unit.

10.Promptly notify the PHA in writing if any family member no longer lives in the unit. Give the

PHA a copy of any owner eviction notice.

11.Pay utility bills, provide and maintain any appliances that the owner is not required to provide

under the lease.

C. Any information the family supplies must be true and complete.

D. The family (including each family member) must not:

1.

i

Own or have any interest in the unit (other than in cooperative, or the owner of a
manufactured home leasing a manufactured home space).

2. Commit any serious or repeated violations of your lease.
3.
4. Engage in drug-related criminal activity or violent criminal activity or other criminal activity

Commit fraud bribery or any other corrupt or criminal act in connection with the program.

that threatens the health, safety or right to a peaceful enjoyment of other residents and
persons residing in the immediate vicinity of the premises.

Sublease or let the unit or assign the lease or transfer the unit.

Receive housing choice voucher program housing assistance while receiving another housing
subsidy, for the same unit or a different unit under any other Federal, State or local housing
assistance program.

Damage the unit or premises (other than damage from ordinary wear or tear) or permit any
guests to damage the unit or premises.

Receive housing choice voucher program housing assistance while residing in a unit owned by
a parent, child, grandparent, grandchild, sister or brother or any member of the family, unless
the PHA has determined (and has notified the owner and the family of such determination)
that approving rental of the unit, notwithstanding such relationship, would provide reasonable
accommodation for a family member who is person with disabilities.

Engage in abuse of alcohol in a way that threatens the health, safety, or right to peaceful
enjoyment of the other residents and persons residing in the immediate vicinity of the
premises.



TERMINATION OF ASSISTANCE

YHA may terminate rental assistance after giving the participant proper notice. The
participant has a right to request an informal review (applicant) or an informal hearing
(participant) if they do not agree with the determination. Procedures for requesting reviews
and hearings are including this briefing packet.

Some reasons assistance may be terminated are:
e Missed scheduled appointments
e Failure to provide requested documents, including your utility statement;
e Failure to comply with your lease;
e Other violations of family obligations (as outlined on the back of your voucher and
applicant/participant certification)
¢ Additional household members. Letting others use your address, phone number, unit to
store their belongings, having a phone or utilities in someone else’s name, are a few
examples of what will be considered proof of additional household members;
Unreported income;
Failure to report household members away for over 30 days or permanently gone;
Threatening or abusive behavior directed at a YHA employee;
Use of marijuana or other federally controlled substances;
Side agreements with your landlord to pay additional rent or utilities.
WHEN IN DOUBT AS TO WHAT YOU NEED TO REPORT, ERROR ON THE SIDE OF
CAUTION AND CONTACT YOUR HOUSING FACILITATOR.

VIOLENCE AGAINST WOMEN (VAWA)
VAWA protects participants, tenants, and family members of applicants/participants/tenants, who are
vicitms of domestic violence, dating violence, sexual assault or stalking, from being evicted or terminated
from housing assistance based on acts of violence against them. The Act applies to both public housing
agencies and to owners renting to families under Section 8 rental assistance programs (under both the
voucher and project-based programs).

The purpose of the Act is to:

v" Reduce domestic violence, dating violence, sexual assault, and stalking

v" Prevent homelessness of the victims of such acts

v Protect victims who reside in Section 8 and other programs

v Ensure victims have access to criminal justice systems without jeopardizing their housing.
However, the Act does not limit YHA or a participating owner’s authority to terminate your assistance or
lease when YHA or the owner is able to demonstrate there is an actual and imminent threat to other
tenants, employees, or other providing services to the property.

If you are being terminated from rental assistance, and you feel the grounds of your termination are from
the direct result of domestic violence, dating violence, sexual assault, or stalking, please contact your
Housing Facilitator.



Yakima Housing Authority's Informal Hearing Policy

1. When can I ask for a hearing? The Housing Authority will give a participant family an opportunity for an

informal hearing when the YHA makes a decision which you feel is not in accordance with the

law, HUD regulations, or YHA policy. Applicants are entitled to Informal Review, but not a hearing.

For example, you might disagree with the following:

a. A determination of the family's annual or adjusted income, and the use of such income to

compute the housing assistance payment.

b. A determination of the appropriate utility allowance (if any) for tenant paid utilities from the

Housing Authority's utility allowance schedule.
A determination of the family unit size under the Housing Authority subsidy standards.

. A determination that a family is residing in a unit with a larger number of bedrooms than appropriate

for the family unit size under the Housing Authority subsidy standards, or the Housing Authority's
determination to deny the family's request for an exception from the standards.

A determination to terminate assistance for a participant family because of the family's action or
failure to act.

A determination to terminate assistance because the participant family has been absent from the
assisted unit for longer than the maximum period permitted (60 days) and has not requested an
exception due to verifiable and documented personal circumstances, as per the Housing Authority's

policy.

. No right to a hearing. The Housing Authority is not required to provide an opportunity for an Informal

Hearing to review the following

a.

b,
C
d.
e
f.

Discretionary administrative determination by the Housing Authority.

. General policy issues or class grievances.

Establishment of the Housing Authority's schedule of utility allowances for families in the program.
The Housing Authority's decision not to approve an extension or suspension of a Voucher term.

. The housing Authority's determination not to approve a unit or lease.

The Housing Authority's determination that an assisted unit is not in compliance with HQS. (However,
the Housing Authority will provide the opportunity for an informal hearing for a decision to terminate
assistance for a breach of the HQS caused by the family.)

The Housing Authority's determination that the unit is not in accordance with HQS because of the
family size

A determination by the Housing Authority to exercise or not exercise any right or remedy against the
owner under a HAP Contract

continued on following page



. How do T ask for a hearing? In the cases listed above, the Housing Authority will notify the family that the
family may ask for an explanation of the basis of the Housing Authority's determination, and that if the
family does not agree with the determination, the family may request an informal hearing on the decision.
All requests for an informal hearing must be in writing and must be received by the Housing Authority
within ten (10) business days from the date of the decision. The Housing Authority will not terminate
housing assistance if you ask for a hearing within ten (10) business days of our decision unless the hearing
officer agrees with our decision.

. Who will be the hearing officer? The Executive Director will conduct the hearing or appoint someone who
did not make or approve the initial decision. Neither you, your representative, nor our staff may discuss
the decision with the hearing officer except with the consent of the other party or at the hearing.

. When are hearings scheduled? The hearing officer shall schedule the hearing as soon as possible and in
no case more than 30 days after you ask for a hearing. You will be given at least five (5) working days’
notice of the date, time, and location of the hearing. If necessary, the hearing officer may postpone the
hearing upon request of either party.

. Can I examine my file before the hearing? You have the right, before the hearing, to examine, and at
your own expense, copy your file documents, records and regulations that are relevant to the hearing.
The Housing Authority cannot use any documents at the hearing that we refuse to make available.

. How will the hearing be conducted? The hearing will be informal. Each side will have an opportunity to
present evidence and witnesses, to cross-exam the other party's witnesses and to make an argument at
the conclusion of the evidence. The hearing officer must make a written decision within ten (10) working
days after the hearing. This decision must be based upon the evidence presented at the hearing and
applicable law, HUD regulations, and YHA policy.

. Effect of the decision. The Housing Authority is not bound by a hearing decision:

a. Concerning a matter for which the Housing Authority is not required to provide an opportunity for an
informal hearing pursuant to 882.216(b), or other wise in excess of the authority of the person conducting
the hearing under the Housing Authority's hearing procedures, or

b. Contrary to HUD regulations or requirements, otherwise contrary to federal, state, or local law.

. May I be represented at the hearing? A lawyer or other representative of their own choice at their own
expense may represent each party. If you cannot afford to hire an attorney, you may be eligible for free
legal assistance form Evergreen Legal Services.




LANDLORD/TENANT LAW IN WASHINGTON STATE

If you have questions concerning the landlord/tenant law in the State of Washington, please visit
www.washingtonlawhelp.org Follow the link “*Housing” and then choose “Tenant Rights” to obtain “Your
Rights as a Tenant in Washington State.

YHA'S POLICY ON PROVIDING INFORMATION ABOUT A HOUSEHOLD TO PROSPECTIVE
LANDLORDS, LAW ENFORCEMENT AND OTHER GOVERNMENTAL AGENCIES

Requests for information from a landlord:

When a household finds a unit they wish to lease, a Request for Tenancy Approval is filled out and submitted
to YHA. Upon request, YHA will provide to the prospective landlord:

e The household’s current address as shown in YHA records

e The name and address (if known to YHA) of current and prior landlords.

YHA may also provide, upon request from the prospective landlord, any factual information or third-party
verification relating to the participant’s history as a tenant or their ability to comply with material standard
lease terms or any history of drug trafficking or drug-related criminal activity.

Requests for information from Law Enforcement/Other Governmental Agencies:
We will cooperate in any ongoing investigations

YHA will release information about a participant/household member if required by a court order or by other
government requirements.

In the event of the reasonable suspicion of, or allegation of drug or criminal activity or investigations, YHA
staff may identify to proper authorities the names and addresses of persons who are involved in such alleged
activities or who are under police investigation, as well as such other information reasonably related to such
activities or police investigations.

YHA may also provide information to governmental agencies should a household member be suspected of
defrauding or inappropriately using federal or state funds and other agencies are either involved in such
funding related to YHA or can assist YHA in the investigation and/or prosecution of allegation of such fraud.

Information will be released to, or obtained from, utility companies concerning your account.

MEDICAL MARIJUANA

Use of marijuana, even though you hold a state issued medical marijuana card, will result in your assistance
being terminated.

The Federal Government lists marijuana as a Schedule I drug, a substance with a very high potential for
abuse. State laws that legalize medical marijuana directly conflict with the admission requirements set for in
HQWRA and are thus subject to federal preemption.

Use of drugs for medical uses which are made of marijuana synthetics, such as Marinol and Cesamet are not
medical marijuana and are legal under Federal Laws.


http://www.washingtonlawhlep.org/

Portability P |

1. What is portability?
Under the Section 8 program, once a Voucher is issued, the family may qualify to move with their
Section 8 to another Housing Authority's jurisdiction.
For example, a family living here in Yakima could move to Seattle and use their Section 8 in Seattle
or anywhere else where Section 8 is administered.

2. What do I have to do in order to port to another Housing Authority?
If you are currently on the Section 8 program, you need to have completed your year lease with
your current Landlord. You must also give a proper 20-day notice to your Landlord and YHA. Your
caseworker will then send your paperwork, along with a Voucher, to the new Housing Authority.
Because every Housing Authority is different, it's a good idea to contact the new Housing
Authority, find out what the payment standards are, and do some checking into the availability of
housing before you give notice to move. Once we send your paperwork, you are committed to go.

If you are just getting on the program, you are allowed to port right away if you had legal residence
in Yakima Housing Authority's jurisdiction at the time you submitted your application. If you had
residence in another jurisdiction, you must complete one year on the program in YHA's jurisdiction
before you will be allowed to move. You must give written notice to your caseworker that you would
like to port to a different Housing Authority. Keep in mind, if you have not been on the program
before, it's a good idea to contact the Housing Authority that you are moving to and find out what
are their payments standards. A new family must also be income eligible under the other Housing
Authority's guidelines. It would be a good idea to ask what those income limits are before you
request to move.

3. How many times can I port?

Every time you move, you must fulfill a 12-month lease with your Landlord. Only under extraordinary
circumstances would the Housing Authority consider allowing more than one move in any 12-month
period.

Neighboring Public Housing Authorities

Seattle Housing Authority Section 8 Department
907 NW Ballard Way Ste. 200

Seattle, WA 98107

(206) 239-1653

King County Housing Authority Section 8 Department
15455-65'™ Ave So. Ste. 200

Tukwila, WA 98188

(206) 214-1300

Housing Authority of Chelan County & The City of Wenatchee

1555 South Methow St Wenatchee, WA 98801
(509} 663-7421

Kennewick Housing Authority
P.O. Box 6737 Kennewick, WA 99336
(509} 586-8576

Mid Columbia Housing Agency
506 E. 2nd St.
The Dalles, OR 97058 (541) 296-5462
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The following is a list of landlords that have participated on the program in the past
and may be willing to lease a unit. The landlords on this list may or may not have
vacancies at this time. This list is not intended to be all-inclusive. You are welcome
to rent from any landlord who is willing to be on the program, whose unit passes
inspection and whose unit is rent reasonable. Their phone numbers may have changed.

Megalodon LLC — 509-453-8161

Cornerstone Apts. — 509-965-8006

Wilson Real Estate Management LLC — 509-853-1060
The Home Source of Yakima — 509-452-2720
Alliance Property Management — 509-965-8000
Landmark Management — 509-972-9520

Doug Lemon Rentals — 509-453-2171

Next Step Housing — 509-248-0390

Quail Ridge Apts. — 509-248-1562

The Quint Village — 509-866-6120

Briarwood Commons — 509-933-1888

Mt. Adams Apartments — 509-965-9125

House of Real Estate — 509-248-0350
Sunnyside Manor — 509-839-3434

We also have landlords who list vacancies on our board in the office. You are
welcome to check this board to see what landlords currently have vacancies. You can
also check the newspaper and realty listings. Some of these are available for free
outside of grocery stores, department stores etc.

Note: if your family includes a disabled person, your family may request a current listing of accessible
units that may be available known to the Yakima Housing Authority. Please contact your caseworker
for more information.
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YAKIMA HOUSING AUTHORITY’S SUBSIDY STANDARDS

The Housing Authority will issue you a voucher for a particular bedroom size. The following guidelines
are used to determine each family's unit size without overcrowding or over-housing.

Number of Number of Persons in Household
Bedrooms Minimum Maximum

1 1 2

2 2 4

3 3 6

4 5 8

5 7 10

These standards are based on the assumption that each bedroom will accommodate no more than
two- (2) person.

In determining bedroom size, the Housing Authority will include children who are in the process of
being adopted, children whose custody is being obtained, children who are temporarily away at school,
or temporarily in foster-care. In cases of incarceration, the family member will not be counted as a
family member until the date of release. In cases of joint custody (as defined by the court system),
children residing in the home for at least 183 days of any one-year of certification may be counted. If
both parents have equal custody and should both parents be eligible to be Section 8 participants, they
must decide which parent will count the child, since both cannot count the child as a family member.

The PHA will assign one bedroom for each two persons within the household, except in the following
circumstances:

A Head of Household and Spouse (or significant other) will be allotted one (1) bedroom.

B. Persons of different generations shall not be required to share a bedroom. As an example, a
grandmother shall not be required to share a bedroom with her children or grandchildren.

¢ Foster children will be included in determining unit size only if they will be in the unit for more
than 180 consecutive calendar days.

D. Live-in aides will get a separate bedroom.

E If any household member is pregnant and expecting a child within 90 days of an annual
review and/or a voucher being issued, the additional child will be considered as a member
when calculating occupancy standards.

The Housing Authority will grant exceptions to normal occupancy standards when a family requests a
larger size than the guidelines allow and document a medical reason why the larger size is necessary.

The family unit size will be determined by the Housing Authority in accordance with the above guidelines
and will determine the maximum rent subsidy for the family. However, the family may select a unit that
may be larger or smaller than the family unit size. If the family selects a smaller unit, the payment
standard for the smaller. Size will be used to calculate the subsidy. If the family selects a larger size, the
payment standard for the family unit size will determine the maximum subsidy.



RESOLUTION 23-1037

A RESOLUTION AMENDING THE SECTION 8 VOUCHER PAYMENT STANDARDS
FOR YAKIMA AND KITTITAS COUNTIES

WHEREAS, the Yakima Housing Authority (YHA) finds it necessary to adjust the Voucher Payment
Standards due to new Fair Market Rents (FMRs) and Small Area FMRs (SAFMRs) released from
HUD and in conjunction with its approved waiver under the Moving to Work demonstration program.

WHEREAS, YHA also proposes to leave the payment standard for Yakima County at 100% of the
current FMR's, to increase the payment standard for Kittitas County to 103% of the current FMR’, to
increase payment standards at 100 percent of the FY 2024 Small Area FMRs and increase payment
standards in Selah to 100 percent of FY 2024 Small Area FMRs.

NOW THEREFORE, BE IT RESOLVED, the Board of Commissioners of the Housing Authority of the
City of Yakima, in a special meeting, a quorum being present, agrees to adopt the proposed Voucher
Payment Standards, effective January 1, 2024.

Size Yakima Kittitas West Valley Selah
County County ZIP Codes ZIP Code

98903 98942

98908
0 $990 $962 $1,202 $1,140
1 $997 $1,080 $1.211 $1,150
2 $1,310 $1,419 $1,591 $1,510
3 $1,846 $2,000 $2,242 $2,130
4 $1,950 $2,408 $2,368 $2,250
5 $2,243 $2,769 $2,723 $2,588
6 $2,535 $3,131 $3,078 $2,925
i $2,828 $3,492 $3,433 $3,263

PASSED AND ADOPTED BY THE BOARD OF COMMISSIONERS OF THE HOUSING
AUTHORITY OF THE CITY OF YAKIMA THIS 6" DAY OF DECEMBER 2023

i

Chalrman, Board of commissioners

Z/ fofrta Iz cps

/VSecrefary Date




UTILITY ALLOWANCES

e Utility allowances are used to determine the GROSS RENT (rent and utilities) for a
unit.

e YHA is required by HUD to establish utility allowance schedules based on the typical
cost of utilities in the area. The schedule is reviewed annually and adjusted as
necessary. Any increase in utility allowances will automatically increase the GROSS
RENT.

e Utility allowances are based on actual rates and average consumption estimates. The
allowances are not based on a household’s actual energy consumption. Therefore, it is
very important to be as efficient in the use of utilities as possible.

e The utility allowance will be calculated for your household when you first enter into a
new lease and every year on your annual date.

e Three factors are considered in establishing utility allowance schedules:
1. Unit Size

2. Structure type (i.e. House, Apartment, Duplex)
3. Type of heat and cooking (i.e. gas, electric, oil)



Allowances for Tenant-Furnished Utilities and Other Services

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Locality

Yakima 2023

Utility/Service

0BR
Space Heating Natural Gas
Bottle Gas
Eleclric Resistance
Electric Heat Pump
Fuel Oil
Cooking Natural Gas
Bottle Gas
Electric
Other
Other Electric
Air Conditioning
Water Heating Natural Gas
Botlle Gas
Electric
Fuel Qil
Water
Sewer
Electric Fee

Natural Gas Fee
Fuel Oil Fee
Bottled Gas Fee
Trash Collection
Range/Microwave
Refrigerator

Other — specify

o

$32

$16
$14

$4

$4

$15
$3
$9

$10

$33
$46
$10

$5

$22
$21
$25

Green Discount

None

1BR

[0

ability allowgnce emlow

Unit Type Weather Code Date
Large Apartment (5+ units) WA042 2023-09-13
Monthly Dollar Allowances
2BR 3BR 4 BR 5BR
$38 $44 $50 $56 $62
$20 $30 $41 $50 $58
$17 $23 $29 $32 $35
$5 $7 $9 $11 $13
$5 $7 $9 $11 $13
$18 $25 $32 $38 $45
$3 $5 $8 $9 $11
$11 $16 $21 $25 $30
$12 $15 $19 $26 $33
$34 $44 $58 $73 $87
$48 $64 $88 $112 $136
$10 $10 $10 $10 $10
$5 $5 $5 $5 $5
$22 $22 $22 $22 $22
$21 $21 $21 $21 $21
$25 $25 $25 $25 $25

UApia



Allowances for Tenant-Furnished Utilities and Other Services

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

Locality
Yakima 2023

Utility/Service

Space Heating

Cooking

Other Electric
Air Conditioning

Water Heating

Water

Sewer

Electric Fee
Natural Gas Fee
Fuel Qil Fee
Bottled Gas Fee

Trash Collection

Range/Microwave

Refrigerator

Other — specify

0 BR
Natural Gas
Botile Gas
Electric Resistance
Electric Heat Pump
Fuel Oil
Natural Gas
Bottle Gas
Electric

Other

Natural Gas
Bottle Gas
Electric

Fuel Qil

$55

$25
$19

$4

$4

$18
$3
$12

$13

$33
$46
$10

$5

$22
$21
$25

Green Discount

None

1BR

$65

$32
$24

$5

$5

$22
$4
$14

$15

$34
$48
$10

$5

$22
$21

$25

Unit Type

Lowrise Apartment (2-4 units)

Monthly Dollar Allowances

2 BR

$70

$45
$32

$7

$7

$30
$7
$20

$19

$44
$64
$10

$5

$22
$21
$25

3BR

$75

$56
$37

$9

$9

$38
$9
$26

$27

$58
$88
$10

$5

$22
$21

$25

[

abdity allowange ol

Weather Code
WA042

4 BR

$80

$67
$41

$11

$11

$47
$10
$32

$36

$73
$112
$10
$5

$22
$21
$25

Date

2023-09-13

5BR

$85

$77
$45

$13

$16

$55

$12

$42

$87

$136

$10
$5

$22
$21

$25

UApra



Allowances for Tenant-Furnished Utilities and Other Services

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Locallty
Yakima 2023
Utility/Service
0 BR
Space Heating Natural Gas
Bottle Gas

Electric Resistance

Electric Heat Pump

Fuel Qil

Cooking Natural Gas
Bottle Gas
Electric
Other

Other Electric

Air Conditioning

Water Heating Natural Gas
Bottle Gas
Electric
Fuel Oif

Water

Sewer

Electric Fee

Natural Gas Fee
Fuel Oil Fee
Botlled Gas Fee
Trash Collection
Range/Microwave
Refrigerator

Other = specify

2015

$46

$44

$22

$4

$4

$22
$2
$12

$13

$33
$46
$10

$5

$22
$21

$25

Green Discount

None

1BR

Unit Type

Single Family House

Monthly Dollar Allowances

2BR
$54 $63
$54 $66
$28 $36
$5 §7
$5 $7
$26 $36
$3 $7
$14 $20
$15 $20
$34 $44
$48 $64
$10 $10
$5 $5
$22 $22
$21 $21
$25 $25

3BR

$72

$76
$41

$9

$9

$46
$12

$26

$30

$58
$88
$10

$5

$22
$21

$25

s

Atifity allowanee anding

Weather Code
WA042

4 BR

$80

$85
$46

$11

$14

$57
$16
$32

$36

$73
$112
$10
$5

$22
$21
$25

Date

2023-09-13

5BR

$89

$95
$50

$13

$17

$69
$20

$38

$42

$87
$136
$10
$5

$22
$21

$25



This calculation will give you an idea of what you will be paying in rent with Section 8. Please
remember that this is only an estimate of your rent amount. If you have any questions regarding

your rent, please contact your caseworker.

The portion of the rent you will be paying is based on the highest of the following:

1. 10% of your monthly income.
2. 30% of your adjusted monthly income.
3. S50 minimum rent.

This is called your TTP (Total Tenant Payment).

"To detennine what 30% of your adjusted monthly income is, multiply your
monthly income times 12. You may subtract:

1. $480 for each dependent.
2. $400 for an elderly and/or disabled Head of Household or Spouse.
3. Money paid out of pocket for childcare expenses that enables a family member to work or

attend school.
4. Medical expenses that exceed 3% of annual income for elderly and for disabled households.

Divide the result by 12 and multiply it by .3 or 30%. This is 30% of your adjusted monthly income.

Next, using the utility allowance worksheet, determine what your utilities are for the number of bedrooms and
housing type. Add this amount to your rent. This is your Gross Rent.

Choose the lower of your Payment Standard (see Voucher Payment Standard sheet based on bedroom size
and county) OR the Gross Rent and subtract your TTP (Usually 30% of adjusted monthly income, see above).
This is the maximum amount of rent the Housing Authority would pay. Subtract this amount from your rent to
determine your estimated monthly payment.

As you can see, it is to your benefit to stay below your payment standard. In no circumstance will we allow
you to rent a place where you will be required to pay more than 40% of your adjusted monthly income in rent.
So, pay attention to your payment standard!

Note: If there are 1 or more members of your family without legal status in the United States, your assistance
must be prorated among the legal members and your rent amount will vary from this calculation, please.contact

your caseworker for questions.

While looking for a place to live, please keep in close contact with your caseworker. The Housing Authority
ultimately is responsible to determine that your rent is reasonable.

The worksheet that follows will help you estimate your rental amount.



Annual Income: Allowances: Adjusted Annual Income

Voucher Payment Standard (VPS): Payment Flexibility (PF):

30% of Adjusted Monthly Income Number of Family Members

Calculating the Housing Voucher Subsidy

Name:

Step 1: Calculate your maximum monthly rent and utilities

Each household is allowed to go over the Voucher Payment Standard (VPS)_by approximately 10% of their monthly adjusted income. The amount you
can go over the VPS is called your Payment Flexibility (PF).

S Voucher Payment Standard (VPS) — Found at the top of this page
+ § Payment Flexibility (PF) — Found at the top of this page
= $ Maximum Monthly Rent and Utilities

Step 2: See if the unit you have chosen will work with your voucher.

The landlord will tell you the amount of the rent they are asking for the unit and which utilities the tenant will be required to pay. You can find the
numbers for each utility type on your Utility Allowance Sheet. Any utility that the landlord will pay does not need to be in your utility calculation. For
example, if the landlord pays water then you do not add the water utility amounts into your calculation

Heating: S Water: S (if tenant provide) ~ Range: S
Cooking: S Sewer: 3 (if tenant provide) ~ Refrigerator: S
General Use Electricity S Trash: S
Water Heating S Electric/Gas Fee S
Total Utility Allowance S
$ Rent Amount for the unit you found
+ S Total Utility Allowance
Total Cost of the Unit — If this is more than your Maximum Monthly Rent and
= S Utilities (| ¢ [) you will need to find a new unit
Step 3: Calculate your portion of the rent payment.
If the Total Cost of the Unit is higher than the VPS If the Total Cost of the Unit is at VPS or lower
Total Cost of the Unit (| £ |) S 30% Adjusted Monthly Income (| g |)
VPS( A |) - S Utility Allowance Amount (| D )
Amount over the VPS | F = S Your portion of the rent each month

30% Adjusted Monthly Income (| B |)

Total Tenant Payment (TTP) (| g | +| F [)

Utility Allowance Amount (| b |)

Your portion of the rent each month
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TENANCY ADDENDUM

Section 8 Tenant-Based Assstance
Housing Choice Voucher Program (To
be attached to Tenant Lease)

U.S. Department of Housing

and Urban Development
Office of Publicand Indian Housing
OMB Approva No. 2577-0169

Exp. 09/30/2017

1. Section 8 Voucher Program

a

2. Lease

a

The owner isleasing the contract unit to the tenant
for occupancy by the tenant’ s family with assstance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Development (HUD).

The owner has entered into a Housing Assigance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner.

The owner has given the PHA a copy of the lease,
induding any revisons agreed by the owner and the
tenant. The owner certifies that the terms of the
lease are in accordance with all provisions of the
HAP contract and that the leese incdludes the tenancy
addendum.

The tenant shall have the right to enforce the
tenancy addendum againg the owner. If thare is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shdll contral.

3. Use of Contract Unit

a

e

During the lease term, the family will reside in the
contract unit with assistance under the voucher
program.

The compastion of the housshold must be gpproved
by the PHA. The family must promptly inform the
PHA of the hirth, adoption or court-awarded custody
of a child. Other persons may not be added to the
household without prior written approva of the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family's only residence Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by members of the family.

The tenant may not sublease or let the unit.
The tenant may not assgn the lease or transfer the
unit.

4. Rent to Owner

a

The initial rent to owner may not exceed the
amount gpproved by the PHA in accordance with
HUD requirements.

Changesin the rent to owner shdl be determined by
the provisions of the lease. However, the owner may
not raisethe rent during theinitia term of the lease.
During the term of the lease (including the initid
term of the leese and any extenson term), the rent to
owner may a no time exceed:

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rentcharged by the owner for comparable
unassisted unitsin the premises.

5. Family Payment to Owner

a

The family is reponsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each month, the PHA will make a housing
assistance payment to the owner on behaf of the
family in accordance with the HAP contract. The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program.

The monthly housing assstance payment shdl be
credited againgt the monthly rent to owner for the
contract unit.

Thetenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assstance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
asd stlance payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner indudes dl housng savices maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner musgt immediately return any exoessrent
payment to the tenant.

6. Other Feesand Charges

a

Rent to owner does nat include cogt of any medls or
supportive services or furniture which may be
provided by the owner.

The owner may not require the tenant or family
members to pay charges for any medls or supportive
sarvices or furniture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locdlity, or provided a no additional cost to
unsubsidized tenantsin the premises.

7. Maintenance, Utilities, and Other Services

a

Maintenance
(1) Theowner must maintain the unit and
premisesin accordance with the HQS.

(2) Maintenance and replacement (including

Previous editions are obsolete
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redecoration) must be in accordance with the
sandard prectice for the building concerned as
established by the owner.

b  Utilitiesand appliances
(O  Theowne mus providedl utiliiesnesded to
comply withthe HQS.

(20 Theownerisnot responsible for abreach of
the HQS caused by the tenant’ sfailureto:
@  Payforany utilitiesthat areto be paid by
the tenant.

(b)  Provideand maintain any appliancesthet
areto be provided by the tenant.

c Family damage. The owner isnot responsiblefor a
breach of the HQS because of damages beyond
norma wear and tear caused by any member of the
household or by aguest.

d Housing services. The owner must provide all

housing servicesasagreed to in the lease.

8. Termination of Tenancy by Owner

a Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

b Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(20 Viodaion of Federd, State, or locd law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3 Criminal activity or alcohol abuse (as
provided in paragraph c); or
(4)  Other good cause (as provided in paragraph
d).

c Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the
following types of crimind activity:

@  Anyaimind adtivity thet threstensthe
hedlth or safety of, or theright to
peeceful enjoyment of thepremisesby,
other resdents (including property
management staff residing on the
premises);

(0  Anycaimind adtivity thet threstensthe
hedlth or safety of, or theright to
peeceful enjoyment of their resdences
by, personsresding intheimmediate
vicinity of the premises;

(©  Anyvident crimind activity onor near
the premises; or

(d  Anydugrdaed cimind activity onor
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
houschold is

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit acrime, that

d

is a felony under the laws of the place
from which the individua flees, or that,
in the case of the State of New Jersey, is
ahigh misdemeanor; or

(b) Violating a condition of probation or
parole under Federd or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the crimind activity, regardiess of
whether the household member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of acohol
that threatens the hedlth, safety or right to
peaceful enjoyment of the premises by other
resdents.

Other good causefor termination of tenancy

(1) During theinitial lease term, other good cause
for termination of tenancy must be something
thefamily did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:
(a) Disturbance of neighbors,
(b) Destruction of property, or

(c) Livingor housskesping habitsthat cause
damage to the unit or premises.
(3) After theinitial lease term, such good cause
may include:
(@ Thetenant' sfalureto accept theowner's
offer of anew lease or revison;

(b) The owner's desire to use the unit for
personal or family use or for a purpose
other than use as aresdentid renta unit;
or

(c) A business or economic reason for
termination of the tenancy (such as sde of
the property, renovation of the unit, the
owner’'s desire to rent the unit for a higher
rent).

(4) The examples of other good cause in this
paragrgph do not preempt any State or local
lawsto the contrary.

(5) In the case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not condtitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This
provison shdl not affect any State or loca law
that provides for longer time periods or
addition protections for tenants. This
provison will sunset on December 31, 2012
unless extended by law.

Previous editions are obsolete
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e. Protectionsfor Victims of Abuse.

(€

@

©)

)

®

C)

An incident or incidents of actual or threatened
domedtic violence, dating violence, or stalking will
not be congtrued as serious or repeated violations of
the lease or other “good cause” for termination of
the ass stance, tenancy, or occupancy rights of such
avictim.

Crimind activity directly relating to abuse, engaged
in by a member of a tenant’s household or any
guest or other person under the tenant’s control,
shall not be cause for termination of assistance,
tenancy, or occupancy rights if the tenant or an
immediate member of the tenant's family is the
victim or threatened victim of domestic violence,
dating violence, or stalking.

Notwithstanding any redtrictions on admission,
occupancy, or terminations of occupancy or
assigance, or any Federd, Sate or loca law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminad acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penaizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, remova, termination of
occupancy rights, or termination of assstance shdl
be effected in accordance with the procedures
prescribed by Federd, State, and locd law for the
termination of leases or assistance under the
housing choice voucher program.

Nothing in this section may be construed to limit
the authority of a public housng agency, owner, or
manager, when notified, to honor court orders
addressing rights of access or control of the
property, including civil protection orders issued to
protect the victim and issued to address the
digribution or possession of property among the
household members in cases where a family bregks
up.

Nothing in this section limits any otherwise
available authority of an owner or manager to evict
or the public housing agency to terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic violence, dating vidlence, or gaking to a
more demanding standard than other tenants in
determining whether to evict or terminate.

Nothing in this section may be construed to limit
the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public

f.

housing agency can demonstrate an actual and
imminent threet to other tenants or those employed
at or providing service to the property if the tenant
isnot evicted or terminated from assistance.

(7) Nothing in this section shall be construed to

supersede any provison of any Federa, State, or
loca law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

Eviction by court action. The owner may only evict the
tenant by a court action.

g. Owner notice of grounds

@

@

©)

At or before the beginning of a court action to
evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

The owner mugt give the PHA a copy of any
owner eviction notice at the same time the
owner notifiesthe tenant.

Eviction notice means a notice to vacae, or a
complaint or other initial pleading used to
begin an eviction action under State or loca
law.

9. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automaticaly.

10. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD reguirements. If the PHA
terminates program assistance for the family, the lease terminates
automaticaly.

11.  Family Move Out

The tenant must natify the PHA and the owner before the family moves

out of the unit.

12.  Security Deposit

a

The owner may collect a security depodt from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

The owner must give the tenant a list of all items
charged againgt the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
halance to the tenant
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d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination

In accordance with applicable equa opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate againgt any
person because of race, color, religion, sex, nationa origin, age,
familial status or disability in connection with the lease.

14. Conflict with Other Provisions of L ease

a  Thetermsof the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federd assstance to
the tenant and tenant’s family under the Section 8
voucher program.

b.  Incase of any conflict between the provisons of the
tenancy addendum as required by HUD, and any
other provisgons of the leese or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changesin Lease or Rent

a The tenant and the owner may not make any
change in the tenancy addendum. However, if the
tenant and the owner agree to any other changesin
the lease, such changes must be in writing, and
the owner must immediately give the PHA a copy
of such changes. The lease, including any changes,
must be in accordance with the requirements of the
tenancy addendum.

b. Inthefollowing cases, tenant-based assistance shdl
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

@ If there are any changes in lease requirements
governing tenant or owner regponsihilities for
utilities or appliances;

(2 If thereareany changesin lease provisons
governing theterm of the leasg;

(3  If thefamily movesto anew unit, evenif the
unit isin the same building or complex.

c PHA approva of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changesin
the amount of the rent to owner at least Sxty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

16. Notices
Any notice under the lease by the tenant to the owner or by the owner
to the tenant must bein writing.

17. Déefinitions

Contract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The personswho may reside in the unit with assistance under
the program.

HAP contract. The housing ass stance payments contract between the
PHA and the owner. The PHA pays housng assstance payments to the
owner in accordance with the HAP contract.

Household. The personswho may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in adeisaperson who resdesin the unit to provide necessary
supportive sarvices for amember of the family who isa person with
disabilities)

Housing quality sandards (HQS). The HUD minimum qudity
dandards for housing asssted under the Section 8 tenant-based
programs.

HUD. The U.S. Department of Housing and Urban Devel opment.
HUD requirements. HUD requirementsfor the Section 8 program.
HUD requirementsareissued by HUD headquiarters, asregulations,
Federal Register notices or other binding program directives.

L ease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

PHA.. Public Housng Agency.

Premises. Thebuilding or complex in which the contract unitis

located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. Thetotd monthly rent payableto the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by thetenant plusthe PHA housing assistance paymernt to the
owner.

Section 8. Section 8 of the United StatesHousing Act of 1937 (42
United States Code 1437f).

Tenant. Thefamily member (or members) who leesesthe unit fromthe
owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD providesfundsto aPHA for rent subsidy on
behdf of eigiblefamilies. The tenancy under the lease will be asssted
with rent subsidy for atenancy under the voucher program.

Previous editions are obsolete
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WHAT’'S NEXT

Now that you have received your voucher for housing assistance, these are the steps that you
will need to follow before we can begin assistance payments.

1. Go out and look for a place to rent
e Check with local real estate and rental management agencies
e Check with friends, family members and organizations in your community
e Drive around the community looking for rental signs
2. Talk to the owner/agent of the property
If you have trouble explain how the program works, give them our telephone number
and ask them to call us. Always try to talk to the owner/agent in person rather than
over the phone. If you have any references, be sure to offer to give them to the
owner/agent. The materials in your briefing packet are for you and the owner. Once
the owner/agent has checked your references and you both decide to enter into a rental
agreement, go to step 3.
3. Get approval from your Housing Facilitator

Provide your housing facilitator with the following information so that they can
determine that the unit will work for your situation.

e Contract Rent Amount
e Type of Unit (i.e. House, apartment, duplex)
¢ Number of bedrooms
e Tenant responsible utilities
4. You and the owner fill out the Request for Tenancy Approval (RFTA)
Be sure the RFTA and any attached documents are filled out completely, signed and
dated. Incomplete forms may cause a delay in scheduling inspections.
5. Return the RFTA to our office
The RFTA will be reviewed to determine if the rent is reasonable and if the information
matches what was approved by the housing facilitator.
6. Wait for the inspection
Please be patient as the inspector usually has a full calendar. Your prospective unit will
be inspected as soon as possible. You AND the landlord need to be at the inspection.
This is also a good time to complete a property condition report with the landlord.
NOTE: If the unit DOES NOT PASS the initial inspection, your potential landlord will be
given a list of repairs that need to be completed.
7. You or landlord make any repairs listed by the inspector
Once the repairs are completed, call the office to schedule a re-inspection of the unit.
8. The usual effective date of the leases and contracts will be the date the unit passes
inspection and you have moved in and the lease is signed by you and the owner, unless
otherwise agreed upon by YHA, the owner and yourself. In no situation can the lease
be dated “back” prior to the inspection passing date. If you move in prior to the unit
passing inspection, you are responsible to pay the full amount of the rent until the unit
passes inspection.
9. Pay your security deposit and your share of rent
Plan to pay your security deposit and your share of the first month’s rent by the time
you move in unless other arrangements have been agreed upon by you and the
landlord.
10. CONGRATULATIONS, you are ready to move into your new homel!
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YAKIMA HOUSING
AUTHORITY

“Committed to Safe and Affordable Housing”

NEW FAMILY PACKET
FOR SECTION 8

I have received a new family packet for
Section 8 regarding the Voucher Program. I understand that it is my responsibility to read
the packet fully and if I have any questions, I will ask my caseworker to help me understand.
I realize that this program has many rules and regulations that I will be held accountable for.
I know that my assistance will be terminated if I don't follow them.

Applicant’s Signature Date
Housing Facilitator Date
P.O. BOX 1447 Yakima WA 98907 www.yakimaheusing.org

810 N. 6th Ave. Yakima WA 98902 PH 509. 453. 3106 FX 509.453. 3111 TDD 1. 800. 545, 1833 ext 560
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